Smaller authority name: _West COker ParESh COU nCiI

NOTICE CF PUBLIC RICHTS AND PUBLICATION

OF UNAUDITED ANNUAL GOVERNANCE &
ACCOUNTABILITY RETURN

ACCOUNTS FOR THE YEAR ENDED 31 MARCH 2025

Local Audit and Accountability Act 2014 Sections 26 and 27
The Accounts and Audit Regulations 2015 (S| 2015/234)

NOTICE

NOIES

1. Date of announcement__Monday 2™ of June 2025 (a)

2. Each year the smaller authority’s Annual Governance and Accountability
Return (AGAR) needs to be reviewed by an external auditor appointed by
Smaller Authorities’ Audit Appointments Ltd. The unaudited AGAR has been
published with this notice. As it has vet to be reviewed by the appointed auditor,

it is suhject to change as a result of that review,
Any person interested has the right to inspect and make copies of the
accounting records for the financial year to which the audit relates and all
books, deeds, contracts, bills, vouchers, receipts and other documents relating
to those records must be made available for inspection by any person
interested. For the year ended 31 March 2025, these documents will be available

on reasonable notice by application to:

(b) _K Fullerton, Clerk/RFO, 25 Helena Road, Yeovil, Somerset BA20 2HQ Tel:
07712 368985 Email: Westcokerpe@ hotmail co.uk

commencing on (¢) __Tuesday 3 June 2025

and ending on (d) ___Monday 14 July 2025

3. Local government electors and their representatives also have:

* The opportunity to question the appointed auditor about the accounting

recerds,; and ‘

The rght to make an objection which concerns a matter in respect of which
the appointed auditor could either make a public interest report or apply to
the court for a declaration that an item of account is unlawful. Written notice

of an objection must first be given to the auditor and a copy sent to the
smaller authority

The appointed auditor can be contacted at the address in paragraph 4 below for
this purpose between the above dates only.

4. The smaller authority's AGAR is subject to review by the appointed auditor
under the provisions of the Local Audit and Accountability Act 2014, the
Accounts and Audit Regulations 2015 and the NAO’s Code of Audit Practice
2015. The appointed auditor is:

PKF Littlejohn LLP (Ref: SBA Team)
15 Westferry Circus

Canary Wharf

London E14 4HD

(sba@pkf-I.com)

5. This announcement is made by (e) _K Fullerton, Clerk/RFO

(a) Insert date of placing of the notice
which must be not less than 1 day before
the date in (c) below

(b) Insert name, position and
address/telephone number/  email
address, as appropriate, of the Clerk or
other person to which any person may
apply to inspect the accounts

(c) Insert date, which must be at least 1
day after the date of announcement in (a)
above and at least 30 working days
before the date appointed in (d) below

(d) The inspection period between (c)
and (d) must be 30 working days
inclusive and must include the first 10
working days of July.

(e) Insert name and position of person
placing the notice — this person must be
the responsible financial officer for the
smaller authority




LOCAL AUTHORITY ACCOUNTS: A SUMMARY OF YOUR RIGHTS

Please note that this summary applies to all relevant smaller authorities, including local
councils, internal drainage boards and ‘other’ smaller authorities.

The basic position

The Local Audit and Accountability Act 2014 (the Act) governs the wqu of auditors appointed to smaller
authorities. This summary explains the provisions contained in Sections 26 and 27 of the Act. The Act
and the Accounts and Audit Regulations 2015 also cover the duties, responsibilities and rights of smaller

authorities, other organisatidns and the public concerning the accounts being audited.

As a local elector, or an interested person, you have certain legal rights in resfpect of the accounting
records of smaller authorities. As an interested person you can inspect accounting records and related
documents. If you are a local government elector forthe area to which the accoum§ relate you can_a_lso
ask questions about the accounts and object to them. You do not haye to pay dlrec’_tly for exercising
your rights. However, any resulting costs incurred by the smaller a'uthonty form part of its running costs_.
Therefore, indirectly, local residents pay for the cost of you exercising your rights through their council

tax.
The right to inspect the accounting records

Any interested person can inspect the accounting records, which include; but is not limited to local
electors. You can inspect the accounting records for the financial year to whlc_h the audit relates and all
books, deeds, contracts, bills, vouchers, receipts and other documents relating to those records. You
can copy all, or part, of these records or documents. Your inspection must be about the accounts, or
relate to an item in the accounts. You cannot, for example, inspect or copy documents unrelated to the
accounts, or that include personal information (Section 26 (6) — (10) of the Act explains what is mea'nt'

--------- | iformation). You cannot inapect infoimaucn wini 9 pioteCied by Comimeiciar
confidentiality. This is information which would prejudice commercial confidentiality if it was released to
the public and there is not, set against this, a very strong reason in the public interest why it should

nevertheless be disclosed.

When smaller authorities have finished preparing accounts for the financial year and approved them,
they must publish them (including on a website). There must be a 30 working day period, called the

‘period for the exercise of public rights’, during which you can exercise your statutory right to inspect
tha arcounting recnrds  Smallar anthorities must tall the nuhlie incliding advertising this on their

website, that the accounting records and related documents are availabie {0 inspect. By airangement
you will then have 30 working days to inspect and make copies of the accounting records. You may
have to pay a copying charge. The 30 working day period must include a common period of inspection
during which all smaller authorities’ accounting records are available to inspect. This will be 1-14 July
2025 for 2024/25 accounts. The advertisement must set out the dates of the period for the exercise of
public rights, how you can communicate to the smaller authority that you wish to inspect the accounting
records and related documents, the name and address of the auditor, and the relevant legisiation that
governs the inspection of accounts and objections.

The right to ask the auditor questions about the accounting records

You should first ask your smaller authority about the accounting records, since they hold all the
details. If you are a local elector, your right to ask questions of the external auditor is enshrined in law.
However, while the auditor will answer your questions where possible, they are not always obliged to
90 so. For example, the question might be better answered by another organisation, require
investigation beyond the auditor's remit, or involve disproportionate cost (which is borne by the local
laxpayer). Give yuul sindiier autionily lire uppuiiunily st o expiain anylinng in thie accouniing recurds
that you are unsure about. If you are not satisfied with their explanation, you can question the external
auditor about the accounting records.

The law Ii'mits the tirpe gvailable for you formally to ask questions. This must be done in the period for
the exercise of public rights, so let the external auditor know your concern as soon as possible. The



advertisement or notice that tells you the accounting records are available to inspect will also give the
period for the exercise of public rights during which you may ask the auditor questions, which here
means jonnaily asking quesiions under iie Aci. You cdn dsk Sueone  riepiesent you wiien asking
the external auditor questions.

Before you ask the external auditor any questions, inspect the accounting records fully, so you know
what they contain. Please remember that you cannot formally ask questions, under the Act, after the
end of the period for the exercise of public rights. You may ask your smaller authority other questions
about their accounts for any year, at any time. But these are not questions under the Act.

You can ask the external auditor questions about an item in the accounting records for the financial
vear being audited. However, your right to agk the external auditor questions is limited, The external
auditor can only answer ‘what' questions, not ‘why' questions. The external auditor cannot answer
questions about policies, finances, procedures or anything else unless it is directly relevant to an item
in the accounting records. Remember that your questions must always be about facts, not opinions. To

avoid misunderstanding, we recommend that you always put your questions in writing.
The right to make objections at audit

You ilave inspecied iie accouriiing 1ecuids and asked your yuesiions oi the siiaiien autihonity. iNow you
may wish to object to the accounts on the basis that an item in them is in your view unlawful or there
are matters of wider concern arising from the smaller authority's finances. A local government elector
can ask the external auditor to apply to the High Court for a declaration that an item of account is
unlawful, or to issue a report on matters which are in the public interest. You must tell the external
auditor which specific item in the accounts you object to and why you think the item is unlawful, or why
you think that a public interest report should be made about it. You must provide the external auditor
with the evidence you have to support your objection. Disagreeing with income or spending does not
make it unlawful, To ohiect to the accounts you must write to the evternal auditor stating vou want to
make an objeciion, inciuding ihe information and evidence beiow and you must send a copy io ihe
smaller authority. The notice must include:

confirmation that you are an elector in the smaller authority’s area:
why you are objecting to the accounts and the facts on which you rely;
details of any item in the accounts that you think is unlawful; and

E:;girtts of any matter about which you think the external auditor should make a public interest

Other than it must be in writing, there is no set format for objecti
il 19, jecting. You can onl i
to act within the powers available under the [ocal Audit and A : Y ask the extemnal auditor

countability Act 2014.

A final word

Yo is 'ri ject'
u may not use this ‘right to object' to make a personal complaint or claim against your smaller

authority. _Ypu should take such complaints to your local Citizens'

For more detailed guidance on public rights an If you wish to contact your authority’ ‘

the §pepia! powers of auditors, copieg, of thg external auditor please write to thg saggf:slgtﬁg

publication Local a: ithority accounts: A quide to paragraph 4 of the Notice of Public Rights and

your rights are available from the NAO web site. Publication of Unaudited Annual Governance &
Accountability Return.




Annual Internal Audit Report 2024/25 /Q’FI

West Coker Parish Council

www.westcoker-pc.gov.uk

During the financial year ended 31 March 2025, this authority’s internal auditor acting independently and on the
basis of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures and
controls in operation and obtainad appropriale evicence from the authority

The internal audit for 2024/25 has been camed out in accordance with this authority’s needs and planned coverage.
On the basis of the findings in the areas examined. the internal audit conclusions are summarised in this table Set
out below are the objectives of internal control and alongside are the internal audit conciusions on whether, in all
significant respects, the control objectives were heing achieved throughout the financial year to a standard adequate
lo meet the neeads of this authority

o D o1 O 2 =

A. Appropnate accounting records have been properly kept throughout the financial year i i

B. This authority complied with its financial reguiations, payments were supported by invoices all
expenditure was approved and VAT was appropnately accounted for

C This authority assessed the significant risks to achieving its objectves and reviewed the adequacy / 1T 1

of arrangements to manage these.

D, The precept or rates regquirement resulted from an adequate budgetary process; progress against
the budget was reqularly monitored and reserves were appropnate

E, Expected income was fully received, based on carrect prices, properly recorded and promptiy
banked, and VAT was appropnately accounted for

F Pefty cash payments ware properly supported by receipts. all petty cash expenditure was approved 3 | | ' {

andi\lAT appropnately accounted for I

I
I

G. Salanes to employees and alfowances to members were paid in accordance with this authonity's |/
approvais and PAYE and NI requirements were properly apphed i

H. Asset and investments registers were compiete and accurate and properly maintained /
| Penodic bank account reconciliations were properly camed oul gunng the year /

J. Accountng statements prepared dunng the year were prepared on the comrect accountng basis (receipts
and payments or income and expenditure). agreed to the cash book. supported by an adequate audit /
trail fram underlying records and where approprate debtars and creditors wers properly recorded
K. If the authority certified itself as exempt from a limited assurance review in 2023724 1t met the I
exemption criteria and correctly deciared itself exempl. (If the szuthprity had a limited agsurance | | /
review of s 2023/24 AGAR tick natl covered’)

L. The autharity pubhshed the required information on a website/webpage up o date at the tme of the |
internal audit in accordance with the relevant legisiation \/ '

M l“ ﬂ!t.* vi‘.a’ LOVQ'Ed by "NS AGﬂ‘z s &J"&O‘")‘ tu'i’tdy pl'UV'deL 'Ul a pt-,-ﬂud fon “N:: exercise of
y 5 na . Pt
pub"c ug“ts qQui t s “d Aud" g B e 2( - 358 ’ /
as re "ed by “‘e ACCOU“ 3 Re U]aha's S Y A4 4 5 AGAR penod

WETE pUBIc nghts in relation to the 2023-24 AGAR evidencad by 2 1 N the website an
althorty aporoved minytes confirming the dates saf) ' RS
sl A U uUaBo SF |
N. The authority has complied with the pubhication requirements for 2023724 AGAR =T e
(see AGAR Page 1 Guidance Naotes /

O (Faor local eouncils anty)
Trust funds (including charitable) - The council met its responsibilities as a trustee v | |

F
or any other nsk areas identfied by this authonty adeguate controls existed (lst any other risk areas on separate sheets if needed)

Date(s) nlernal ; ke i
{S) audit undenaken hame of person who carried oul the inlernal audi

26/0¥] 202 A Lusia

Signature of person who

camedout the internal audit
“If the response is ‘no’ state the i
o o p:uu - Tﬂk&tbnl.ﬁdl:ﬂmbohgmnwmawmmml
*Note if the response is ‘not covered' piease state when the most i | audit work when
) _ recent internai I
next planned. or, if coverage is not required, the annual internal audit report must explain Why::{d:xmu& i m;g‘;}

Annual Governance and Accountébilary Return 2024/25 Form 3
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Section 1 — Annual Governance Statement 2024/25
We acknowledge as the members of:

West Coker Parish Council

our responsibility for ensuring that there is a sound system of intemal control, including arrangerpents. for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2025, that:

¥s means that this authority.

. We have put in place arrangements for effective financial prepared its accounting statements in accordance

—

management during the year, and for the preparation of v with the Accounts and Audit Regulations.
the accounting statements.

2. We maintained an adequate system of internal control made proper arrangements and accepted responsibility
including measures designed to prevent and detect fraud v i_’or safeguarding the public money and resources in
and corruption and reviewed its effectiveness. its charge.

3. We took all reasonable steps to assure ourselves has only done what it has rhe Iega! power to do and has
that there are no matters of actual or potential complied with Proper Practices in doing so.
non-compliance with laws, regulations and Proper /

Practices that could have a significant financial effect
on the ability of this authority to conduct its
business or manage its finances.

4. We provided proper opportunity during the year for during the year gave all persons interested t.he opportunity to
the exercise of electors’ rights in accordance with the ( inspect and ask questions about this authority's accounts.
requirements of the Accounts and Audit Regulations.

5. We carried out an assessment of the risks facing this considered and documented the financial and other risks it
authority and took appropriate steps to manage those v faces and dealt with them properly.

risks, including the introduction of internal controls and/or
external insurance cover where required.

6. We maintained throughout the year an adequate and arranged for a competent person, independent of the financial
effective system of internal audit of the accounting v controls and procedures, to give an objective view on whether
records and control systems. intenal controls meet the needs of this smaller authority.

7. We took appropriate action on all matters raised J responded to matters brought to its attention by internal and
in reports from internal and external audit. external audit.

8. We considered whether any hhgabon liabilities or disclosed everything it should have about its business activity
corpmhments. events or transactions, occurring either during the year including events taking place after the year
during or after the year-end, have a financial impact on / end if relevant.

this authority and, where appropriate, have included them
in the accounting statements.
9. (For local councils only) Trust funds including
charitable. In our capacity as the sole managing
trustee we discharged our accountability
responsibilities for the fund(s)/assets, including

financial reporting and, if required, independent v
examination or audit.

has met all of its responsibilities where, as a body

corporate, it is a sole managing trustee of a Jocal
trust or trusts.

*Please provide explanations to the external auditor on a separate sheet for each

how the authority will address the weaknesses identified. Th
Governance Statement. - These sheets must be

‘No’ response and describe
published with the Annual

This Annual Governance Statement was approved at a

meeting of the authority on Signed by the Chair and Clerk of the meeting where

approval was given:

01/05/2025 \A/\)PQ
and recorded as minute reference: Chair = Q
~ as
19 ’ 25 IOS qf‘p \ Clerk ’ WL\/\

www.westcoker-pc.gov.uk
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Section 2 — Accounting Statements 2024/25 for

West Coker Parish Council

Year ending

31 March 31 March
2025

2024
£ £

Notes and guidance
se round all figures to nearest £1. Do not leave any
ank and report £0 or Nil balances. All figures must

agree to underlying financial records

Total balances and reserves at the beginning of the year

1.213:;83 - 221.404 171,559| as recorded in the financial records. Value must agree to

; Box 7 of previous year.
d levies)
: t or Rates and Total amount of precept (or for IDBs rates ar
’ I(_;Li'::cep or 62,000 66,500/ received or receivable in the year. Exclude any grants
received.
i Total income or receipts as recorded in the cashbook less
e 30.620 96,765/ the precept or rates/levies received (line 2). Include any
’ grants received.
4. (-) Staff costs Total expenditure or payments made to and on behalf
' 323 of all employees. Include gross salaries and wages,
20,965 24, employers NI contributions, employers pension
contributions, gratuities and severance payments.
i i i nd interest
X i tal Total expenditure or payments of ca.plfal a ; _
. :eiagm:'ﬁtsemsucam 20,719 20,719| made during the year on the authority’s borrowings (if any).
i ded in the cash-
6. (-) All other payments Total expenditure or pgyments as recor
: 100,781 102,813| book less staff costs (line 4) and loan interest/capital
repayments (line 5).
i the year. Must

7. (=) Balances carried Total balances and reserves at the end of
f(orivard 171,559 186,972| cqual (1+2+3) - (4+5+6).

8. Total value of cash and The sum of all current and deposit bank accounts, cash
short term investments 178,422 178,078| hoidings and short term investments held as at 31 March —

To agree with bank reconciliation.

9. Total fixed assets plus The value of all the property the authority owns — it is made
long term investments 17,316 17,999| up of all its fixed assets and long term investments as at
and assets 31 March.

10. Total borrowings The outstanding capital balance as at 31 March of all loans

375,209 362,413 from third parties (including PWLB).

For Local Councils Only

11a. Disclosure note re Trust funds
(including charitable)

11b. Disclosure note re Trust ¢ funds
(including charitable)

The Council, as a body corporate, acts as sole trustee and
is responsible for managing Trust funds or assets.

The figures in the accounting statements above
exclude any Trust transactions.

| certify that for the year ended 31 March 2025 the Accounting
Statements in this Annual Governance and Accountability
Return have been prepared on either a receipts and payments
or income and expenditure basis following the guidance in
Governance and Accountability for Smaller Authorities — a
Practitioners’ Guide to Proper Practices and present fairly
the financial position of this authority.

Signed by Responsiblg Financial Officer before

being
presented to the au for approval

20/04/2025

Date

| confirm that these Accounting Statements were
approved by this authority on this date:

01/05/2025

g

Signed by Chair of the meeting where the Accounting

Statements Wewved

Annual Governance and Accountability Return 2024/25 Form 3
Local Councils, Internal Drainage Boards and other Smaller Authorities*
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